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Course Title Internal  Auditing for HOKLAS | Course Code 1170-17
@10 o 1 Accredited Laboratories AR AR SR
Class Schedule Date : 16/10 (Fri), 23/10 (Fri) & 30/10/2020 (Fri) | Application Deadline 07 Sep 2020
WHRIER Time : 9:00 — 12:30 & 13:30 — 17:00 # 1E &= H P
Personal Particulars {8 AR
Name &
(Name as appeared on
HKID card
WRERS 135 1) (Family Name 323784 G, Given Name 3:3%) (Name in Chinese 9 )
HKID No. Date of Birth
BB ( ) HAHE (dd / mm/ yy)
Office Phone
W ERER
Correspondence
Address Mobile Phone
BRI FRES
Fax BEREE
Email Address &S
Academic and Professional Qualifications BEREHE1E
Year of Award Academic Institution/ Professional Body Academic Award/ Professional Qualification
F=5 FeAR/ e BRE/EEER
Work Experience T {E#&85&
Date of Employment Name of Company Position
ZEEY
=R NEEE B
(mm/yy to  mmlyy)
Course Fee B8 (B2imx=  HZ=IRiEE " B34S 1 Crossed cheque made payable to “Vocational Training Council”)
HK$ Cheque No. :
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Personal Information Collection Statement UZEE{E A =1 22 AR

(1) The information collected from the application, including the name, phone number, mobile number, email address, correspondence
address and education level, will be used for the following purposes: EBFE AABRBAMERNER - SIFYS - BERNG - FHSRE -
B - B RBBEREE - ERRON:

a.  for processing and selection of applications for admission to VTC programmes; and related purposes; EE—tERBZEINRD
REMABRFERBESE ; MABRR ;

b.  for obtaining the results of public examinations from the HKEAA, and obtaining information from relevant institutions about your
candidature in public examinations and studies in Hong Kong and elsewhere; B& &% M iIZERINEB AN ABRERL HE -
PUR RSB UM B RERR - REBE AN SRS RRAEEERE ;

C. for obtaining records of your examination results attained in the programmes provided by member institutions under the VTC; &
B AR R B E T RRE P ORI E

d.  for checking of application records and the study records of the programmes provided by member institution under the VTC; #Z#f
A ABRLH - URZHBFEATEBEIRSET RREPOMBHILHE ;

e. for storage of information on the successful applicants in the Student Record System; and & EEUERIEBHFEABTRINBELER
%R

f. if applicant indicated his/her wish to receive VTC information, the application data will be retained for providing direct marketing
information in relation to any programmes, admission and events of VTC and its member institutions. &5 A =R BER UL E B £
HHBIERN - BEIRBREHBENE - SEAPBAFMERNEAER - REHEABABENAE RERBRENERE - 8L
FoEENEEE -

(2) VTC undertakes to keep personal data provided by applicants confidential. However, VTC may provide such information to any other
persons or agents for the purposes described in (1) under a duty of confidentiality to VTC. BZEIIAREE L RFANERBERE - B
aBEFEANEBAER - BFHAFTERBEGENEAMALTHENRNTE - AR (1) BRAFEOAR -

(3) In accordance with the Personal Data (Privacy) Ordinance (the Ordinance), an applicant has the right: HRIBEAZR ( A& ) 1&6] - &8
BEARE
a.  to check whether VTC holds his/her personal data; ERIEEINIRBFR2EFTEMMWBEAEZR ;

b.  torequest a copy of such data; and Z>KEF LIMERNEIAR ; &

c.  torequire VTC to correct any of the personal data which is inaccurate. ZRIEZEHSE EtMAIEAER.
Sufficient information will need to be provided to establish identity, otherwise VTC shall refuse to comply with the request. B335 ALA/E
RHEHENTRENRBLUHERNS D - SRIKEEEES LK -

(4) Request for access for data should be submitted in writing to: B322, 20 Tsing Yi Road, Tsing Yi, N.T. BB AMIMEREAEZR - AU
EEFINEL - it . ERESFKEK 205k B322 = -

(5) In accordance with the terms of the Ordinance, VTC reserves the right to charge a fee for the processing of data access request. ZAA{R

BHEAWNERENARTHRER -

Use of Personal Data A &R 7 F

VTC and its member institutions intend to use your personal data provided, including your name, phone number, mobile number, email address,
correspondence address and education level, to provide direct marketing information in relation to any programmes, admission and events of
VTC and its member institutions, but we cannot so use your personal data without your consent.

BEIGBREHEMEREAB T RHNEARR - SiFWR - EERE - FHRE - St - BRI RHBEREE - BRIEAREBEIIR
BRE#BHERN TERE - BERSBHREEN - ERMALEXSINRNER - SRIAENLERRNBEAER -

O |agree that my personal data provided, including my name, phone number, mobile number, email address, correspondence address
and education level may be used by the VTC and its member institutions for providing direct marketing information in relation to any
programmes, admission and events of VTC and its member institutions. XABERBEINRBREEERSERRIZHEMNBEAZR
R - BRESRAS - FHORE - BEEMIL  BFAUMILRHBEREE -  BRHEBEBEIRERERE RENTURE BEREHHRESEN -

If you would like to unsubscribe from receiving the said information or update your personal data, please send your request with registered
name, phone number, mobile number, email address, correspondence address and education level to edit@vtc.edu.hk or by fax to 2432 2253.
MIRARFZEF LR EAER - HAEEAER - FERIRSE YR - BRERE - FHMRE - BEE - Bttt RBBREEER 8
ZEedit@vtc.edu.hkdl EEZFE2432 2253BFEKM -

Declaration Z0f

1. | declare that all information provided in this application form and the attached documents are, to the best of my knowledge, accurate
and complete. KABRARZEZRSERXIXNHAEN—TIER - REAAFMFSBER - TRER -

2. | agree to abide by rules and regulations of IVE if | am admitted to the course. KARBRNAAGMAL - BEFEEZEHBEERN
0.

3. | understand that the information provided in the form will be used by VTC in the admission process and course administration. Z< A
MBELEBEEEEABERFEREAAZBAEREAZRZRETHAR -

4. | have read and understand the personal information collection statement. KA BEIEIABEREBAZRER -

Signature BRFEAZEE : Date H#A :
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Course Code: 1170

Testing and -
Certification

About Us

Testing and Certification is one of the six industries identified by the Government as having distinct advantages for development. The VTC, being the largest

vocational education and professional development group in Hong Kong, is committed to meeting the industry’s manpower demands.

Objective
This 3-day course is designed to provide participants the principles of auditing and is applicable to all types of laboratories interacting with new edition ISO/IEC

17025:2017

Intended Learning Outcome

On completion of the course, participants should be able to:
. Have planning and auditing skills for testing laboratory based on new edition ISO/IEC 17025:2017;

. Recognize the purpose of audits and effective use of audits within a quality management system.

Who Should Attend

This course is recommended for all laboratory managerial and technical personnel, who are responsible for establishing an audit system or for any individual

involved in undertaking internal audits. Applicant who has concept of management system or experience on testing is an advantage.

Course Content

The course consist of

. Principle and purpose of auditing in laboratory

. Requirements of laboratory internal audit according to HOKLAS 003 and HKAS supplementary criteria
. Managing an audit programme

. Preparing for the audit activities

. Conducting audit activities

. Techniques for collecting and verifying information

. Documenting audit findings

. Classifying audit findings into nonconformities (NC) or recommendations for improvements
. Root causes analysis

. Identifying the proper corrective actions taken

. Monitoring the effectiveness of internal audits

(Mar 2020)
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Time of Classes RIS
. 3-day (9:00 — 12:30 & 13:30 — 17:00) , Total: 21 hours
. 16-10-2020 (Fri);

23-10-2020 (Fri) and

30-10-2020 (Fri)

Class Venue | :Ritfi%h
. HK Institute of Vocational Education (Tsing Yi)
20 Tsing Yi Road, Tsing Yi Island, N.T.

. Or, other campuses of VTC

Award BE
There will be an assessment in the form of a written examination at the end of the
progamme. Pass the exam will receive a “Certificate of Achievement”. Others with

70% of attendance would receive a “Certificate of Attendance”.

Application EFFEAS
Complete the Enrollment Form together with all necessary documents and a crossed
cheque payable to “Vocational Training Council” for Course Fee and submit to:
Engineering Discipline In-service Training
HK Institute of Vocational Education (Tsing Yi)

Rm B322, 20, Tsing Yi Rd, Tsing Yi Island, N.T.

Fee 2%

. HK$4,500.00

Deadline of Application #1F%§+ H A

Trainer £

Ms Julia M. Y. Lee MSc, BSc, Dip, PgC, MIRCA, FHKCI, FHKICA

. CNAS Lead auditor (QUS)

. CNAS and CCCA auditor (ISO17025 and 17020)

. HOKLAS Lead Assessor

. HOKLAS Technical Assessor

. HKIAS Lead Assessor

. HKCAS Technical Expert

. Registered IRCA Lead Auditor (QMS)

. Registered HKICA Lead Auditor (ISO9001)

. Registered HKICA Lead Auditor (Product certification)

. Qualifications Framework Writer (Units of Competencies on Testing, Inspection &
Certification)

. HKICA Vice President

. Ex-HKCI Executive Board Member

. Ex-Chairperson in ACML

. Ex-Accreditation Officer in HKAS

. More than 22 years experiences in Construction Materials Manufacturing, Auditing,

HOKLAS and CNAS Laboratories Set up and Signatory interview training

Enquiry 257
. E55E : 24359423
. BT . EDIT@vtc.edu.hk

. #8315 : EDIT.vtc.edu.hk

. 07 September 2020
Notes:
. Whether the course will be offered depends on the enrolment and is subject to approval by VTC. The applicant will be informed of the timetable one week before the commencement of class.
. To facilitate communication, the applicant should provide in the Application Form a contact number of mobile phone which can receive SMS messages.
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