APPLICATION
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Course Title Introduction to School Facilities Management Course Code 11674
E:p g BRREEEEN REWE
Class Schedule | Date: 6/7 (Sat), 13/7 (Sat) & 20/7/2019 (Sat) g‘;ggﬁﬁgon 10 Jun 2016
MRIER Time: 9:30-12:30 & 13:30-16:30
BLAREEH
Personal Particulars fEAZE$
Name &
(Name as appeared on
HKID card
SRREBEARE) (Family Name 3 3# [, Given Name EX &) (Name in Chinese HX#)
HKID No. ( ) Date of Birth
SRR H4 A (dd / mm/yy)
Office Phone
WEREFT
Correspondence
Address Mobile Phone
B M 3k FRERF
Fax EEFH

Email Address EE§

Academic and Profe

ssional Qualifications BEREEER

Year of Award

F12

Academic Institution/ Professional Body

(L T

Academic Award/ Professional Qualification

BRE/EXER

Work Experience I

1R

Date of Employment

ZEAM

(mmlyy to mmlyy)

Name of Company
NREH

Position

B

Course Fee BB Raipx=

, TERTETH "BEIIME L Crossed cheque made payable to “Vocational Training Council”)

HK$2,330

Cheque No. :

(Oct 2018)
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Personal Information Collection Statement B £ {E A & 587

(1) The information collected from the application, including the name, phone number, mobile number, email address, correspondence

address and education level, will be used for the following purposes: FFEAABRFEFIERNER , BEHSR. ESFEHRIE. FHRRTE.
By, BAMURKERE K HAEOT:

a.  for processing and selection of applications for admission to VTC programmes; and related purposes; EE—t{1HERBEEIHES
RENAZRBERIEEE ; RMEEARE ;

b. for obtaining the results of public examinations from the HKEAA, and obtaining information from relevant institutions about your
candidature in public examinations and studies in Hong Kong and elsewhere; B&EEZRRIZBERIBBANLBZERE
REmAESUANERERER , RRAFANLERRRAGIEERE ;

(o for obtaining records of your examination results attained in the programmes provided by member institutions under the VTC; &
BRFAEREIRRETRER KR PO RE

d.  for checking of application records and the study records of the programmes provided by member institution under the VTC; #%¥f
RFEARBLE  UREHAFZAEREXIRRETRRR P OMBNLE ;

e. for storage of information on the successful applicants in the Student Record System; and R FEEEM BB ABRNELLER
5N

f. if applicant indicated his/her wish to receive VTC information, the application data will be retained for providing direct marketing
information in relation to any programmes, admission and events of VTC and its member institutions. # F 55 A &R FE= K BB 2

FRBHER  BEIREREEERE , BEARFAMERNEAES  RUFEABEIREREBBRENEMARE, BE
REBHEES.

(2) VTC undertakes to keep personal data provided by applicants confidential. However, VTC may provide such information to any other
persons or agents for the purposes described in (1) under a duty of confidentiality to VTC. BZIFRSHHRBFANEREHHFER , B
ARBEBEANBEAER  KTFHEREREABNEMALTRERER , AR (1) BARNHE.

(3) In accordance with the Personal Data (Privacy) Ordinance (the Ordinance), an applicant has the right: RIBEAZER ( FABE ) 1&H] |, &#
EARE

a.  tocheck whether VTC holds his/her personal data; ZREIBZ£IFRETSEMNBEAESR ;

b.  torequesta copy of such data; and ERES L IRERMER ; &

c.  torequire VTC to correct any of the personal data which is inaccurate. EREEEIIHBE FABEAEER,

Sufficient information will need to be provided to establish identity, otherwise VTC shall refuse to comply with the request. FEEA%E
REZHERTFREIRBUBI S4B  FUAESERIERLRER,

(4) Request for access for data should be submitted in writing to: B322, 20 Tsing Yi Road, Tsing Yi, N.T. BEAMKRELBEALER , BB
EEFRNREY , thutinT . FRBEKE 204 B322 £,

(5) In accordance with the terms of the Ordinance, VTC reserves the right to charge a fee for the processing of data access request. ZA<R*&
BAWRERERMETRER.

Use of Personal Data AR EZEH

VTC and its member institutions intend to use your personal data provided, including your name, phone number, mobile number, email address,
correspondence address and education level, to provide direct marketing information in relation to any programmes, admission and events of
VTC and its member institutions, but we cannot so use your personal data without your consent.
BEIGERAMBREREARTRENEAERN  SEES. BFERE, FHREE. Sy, BRABURRKERE  REGHEEIIR
RREBEBHREN TARE, BEREDHEEN. ERMAXELESIFRNEE  TRIFEMNLERRHEAZER. O

O |agree that my personal data provided, including my name, phone number, mobile number, email address, correspondence address
and education level may be used by the VTC and its member institutions for providing direct marketing information in relation to any
programmes, admission and events of VTC and its member institutions. ZABEBEIIEREREBEREFARBEHNEAESR , 2
Ep A, BREWRE, FHRT, SHibyt, BRNURHERE  REEHBXIGRARE#E HENEARE, REREDHERENR.

If you would like to unsubscribe from receiving the said information or update your personal data, please send your request with registered
name, phone number, mobile number, email address, correspondence address and education level to edit@vtc.edu.hk or by fax to 2432
2253, MRAAFLFELBERERER , AFREALR , FERRERCHHR, SHERE. FHIEE. SHibit, BRMUREEEESR
# , EBFedit@vtc.edu.hksl FEZF2432 2253BHE M.

Declaration %89

1. | declare that all information provided in this application form and the attached documents are, to the best of my knowledge, accurate
and complete. NRABRBAXRBERREBEXXHFIEN—IER , MAAFRMEEER  YEER.

2. | agree to abide by rules and regulations of IVE if | am admitted to the course. XRARZMAAZFMAL | EFEEAESERETERMN
Bl

3. I understand that the information provided in the form will be used by VTC in the admission process and course administration. RA
ABYEEEFBEXHEEREALAZBAERMEABRTEMRTBAR,

4. | have read and understand the personal information collection statement. ZZA EBELH A REBAEREH,

Signature FFEAZEE : Date B :

(Oct 2018)
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Course Code: 1167

18-hr short course to provide school administrators or
managers with an overview on the concepts and good

practices in facilities management

Indicative Learning Contents

¢ Introduction to Facilities Management (FM)
- Define FM, roles and duties, organization, quality management,
KPI, benchmarking, etc.

- Introduce the concept of green FM and related awards and funding

* Maintenance Management
- Formulate operation and maintenance (O&M) strategies
- Identify the characteristics and O&M practices of various facilities
commonly found in schools, including external walls, metal works,

building services, security system, watertank, fresh air unit, slopes,

sport facilities, etc.

+ Outsourcing management, tendering procedures, monitoring and

performance review
* Statutory Requirements

+ Roles of various government departments, including EDB, ASD,
HD, BD, etc.

- Licensing requirements of various facilities including fire service
installation, lift and escalators, gas supply, DG stores, swimming
pool, etc.

+ Occupational health, safety and environmental issues

+ EDB circular memoranda

* Project Management for Capital Works

+ Project organization, planning and scheduling, budgeting and cost
control

- Construction procurement and tendering procedures

- Documentation and time management

* Introduction to Contract Administration

+ Basic concepts of law of contract

- Standard forms of construction contract and interpretation of the
major clauses including architect instructions, variations,
payments, liquidated damages, extension of time, etc.

* Campus tour and experience sharing

Duration
* 18hrs (6 sessions x 3hrs@)

Class Schedule
* Date: 6/7 (Sat), 13/7 (Sat) & 20/7/2019 (Sat) (Tentative)
¢ Time: 9:30-12:30 & 13:30-16:30

Award
* Certificate of Attendance will be issued upon satisfying the

attendance requirement of 70%

(Oct 2018)

Class Venue
* HK Institute of Vocational Education (Tsing Yi)
20 Tsing Yi Road, Tsing Yi Island, N.T.

¢ Or, other campuses of VTC

Fee
* Course Fee: HK$2,330

Application
* Submit the duly completed Application Form with a

crossed cheque for the course fee to:
Engineering Discipline In-service Training
IVE (Tsing Yi)
Rm B322, 20 Tsing Yi Road, Tsing Yi Island
* Or, apply online : EDiT.vtc.edu.hk

» Refer to the Application Form for details of class

schedule and application deadline
Enquiries
T 2435 9423 (Mon- Fri 9:00-12:30 am & 1:30-5:00 pm)

E EDiT@vtc.edu.hk
W EDiT.vtc.edu.hk


https://edit.vtc.edu.hk/
mailto:EDiT@vtc.edu.hk
https://edit.vtc.edu.hk/

